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GrantIin-Aid (GIA) is an appropriation made by the General Assembly to support the activities-of non
profit organizationghat provide services to the citizens of Delawafée purpose of this funding is to
provide supplemental funding to serviagencies and should not be construed as a sole source of funding.
For additional informationvisit https://gia.delaware.gov
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Please reiewall materials carefully.

1. Application Guidelines
a) The ceadline for submissiorof applicationsis Friday, March 3, 2023, at 11:59 p.m.
b) All applicationsmust be submitted through the online applicatiGystem Handdelivered or
mailedapplications wilhot be accepted.
¢) Email addresses used to apply will be used for futueemmunications regarding your
application. To ensure efficient communication, it is strongly advised that your organization use

an email address that is accessible by all members of your agency who are responsible for GIA.

d) To be considered foa GIAaward,an agency must meet the following criteria

)l

= =4 —a A -9

== =4

Be an incorporated noprofit (or under the umbrella of garent organization which is
also anincorporated nonprofit) and operating for two years before applying @A
Have bylaws that clearly state the purpose of tlgencyand includea definition of
duties ofthe Board of Directors
Have an active, communigepresented, volunteer Board of Directors thatspolicies,
goals and objectives and maintasminutes of regularly scheduled meetings and any
special meetings
Have programs that are unduplicatday other statesupported agencies angatisfy
unmet human needs of the community
Have personnel policiegncluding job descriptions and classifications
Have competent executives, competent staffing, and reasonable facilities
Practice nondiscrimination
Have accounting (budget) procedures
Have anaudit completed within the past three years byCartified Public Accountantor
a Public Accountant
Use funds in accordance with the application
Demonstrate community support
Request funds only for a prograthat does not receive full funding from other sources
of revenue
Must not request funds through a fiscagent.
Provide at least the following services:

U Transportation

U Social Programs

U Congregate Meals

e) GAfunding cannot be used for:

1

= =4 —a A -—a -8

Providing child daycar

The purchase of capital equipment

The relocation, rehabilitation, renovatioor purchase of buildings

The payment of any part of an elected offi@adalary or benefits

A political campaign or for partisan political purposes

The hiring of lobbyists or other lobbying services

Activities, programs, or services that benefit iriduals that do not reside in Delaware.
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f)

Organizationghat receive or wish to receive GIA funding mustaintain a supplier profile at
the State of Delawar@ eSupplier Portal This secure login site allemew suppliers to register
and for existing suppliers to manage payment informatidocurate and upo-date information
ensures the timely processing of GIA paymeAtditional information regarding the three
payment options offered by the State of Detare can be found at thBivision of Accounting

. Important Application Tips
Beloware items to keep in mind whilecompletingthe GIA application

a)
b)

d)

f)

9)

h)

)

K)

Less is moreBe concise, specific, andear as possible when writing program information.

The individual responsible for meeting withe University of Delawai@ &nstitute for Public
Administration (IPAshould be involved in completing or confirmitige material contained
within this applicéion. This is typically the Senior Center Directot | Q& LINR2SOG G SI Y
professionaktaff, faculty, and graduate students.

Remember taomplete andattachinformationto fulfill the audit requirement GIA rules require

the completion of an audity a Certified Public Accountant or a Public Accountant within the
past three years.

UseAddendum A: Program Area Criteria & Descripticarsd Addendum B: Frequency Codes &
Categoriesto help complete the Narrative Section of the applicatiorhe accuracy of
Frequency Codes & Categoriexidtical.

Be sure that all attached files are clearly named so ta&ybe identified to the program area to
which they refer.

New applicants shouldonsider attachingupporting documentatiorconfirming the agendg
certificate of incorporation and Federal Employer ID numbeexpedite andassist during the
initial application review processNew applicants maype contacted by theOffice of the
Controller GenerglOCGafter an application is submitte@ind askedo provide this information.

All materials submitted to the OCG during the grant application process are stijpablic
inspection upon request in accordance with the Freedom of Information Act (FOIA). Please
provide a separate document listing any information contained in the application or financial
documents and audits that you believe to be a trade secretcammercial or financial
information that is privileged or confidential under FOIA, specifi@llp002()(2) of Title 2Df

the Delaware Code.

The system works best Microsoft Edge. However, recent versions of other web browsers may
be used.

Save your work frequenthyAt the bottom of each page is @REEMutton labeled SAVE. i$
important to click this before going to the next pagewalking away from your computéo
prevent a loss ofnformation. The system will automatically log you off afteéd minutes of
inactivity. If this happensnything unsaved will be lost.

All itemsmarked withan asterisk(*) are mandatory fieldsThe application cannot be submitted
unless albsteriskitems have been completed.

An exclamation point(!) will indicate a field or form that is incomplete.

Handouts or other literature may be scanned and uploaded to the application (as a PDF) for
submission if so desired@o upload documents to the applicatisee theUploadng PDF, Word,

and ExceDocumentssection(pagel?).
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3. Contact Information
If you have questions regarding the GIA systetinen please contact:
Jason R. Smith
GrantIn-Aid CoordinatorChief of Fiscal Ahgsis
Office of the Controller General, DelamggGeneral Assembly
(302) 7444200
Jason.R.Smith@Delaware.gov

If you have questions regarding the conteirt the GIA application, then please contact:
Wdzt A hQl IFyf2y

Policy Scientist

Institute for PublicAdministration University of Delaware

(302) 8316224

jusmith@udel.edu

4. Technical Assistance
For technical assistance, please call thgislative Information Servicételpdeskat (302) 744-4260,
or by email aLIS.Helpdesk@Delaware.gov

5. Site Visits
tf SFraS NBYSYOSNI GKFG AyidSNIDA BaéhsEhooFoRBublic Rplicys& | Y A @ ¢
Administration Institute for Public AdministratioiPA) project teamwill visiteach center every other
year.The project team includes professional staff, faculty, and graduate students.

This visit aim$o verify the information reported on the questimaire and gain additional insight into

the types of activities and services offered. The interviewers will carefully review the infornation
your application, including any supporting documentation, and evaluate the services your center
provides
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Completing the Online Application

Step 1: Navigate to the Grant-In-Aid website
https://gia.delaware.gov

Step 2: Click the Login button

LT &2dz R2 y20 KI@S I NBIA&AGSNBR DL! | O002dzyiix asSts
complete this step for the registration of a My.Delaware account is available iMytiBelaware Identity

Provider User Guideeginning on pag8.

Delaware General Assembly

DELAWARE LAWS COMMITTEES SENATE HOUSE OFFICES & SERVICES EVENTS & FACILITIES

Grant in Aid

Grant-In-Aid is an appropriation made by the General Assembly fo support the activities of non-profit organizations which provide services to the citizens of Delaware. The purpose of this
funding is to provide supplemental funding to service agencies and should not be construed as a sole source of funding. To see if you qualify for Grant in Aid, click here

Grant In Aid Login

Step 3:Sign In

Y

my.delaware.gov

Welcome to my.delaware.gov!

Signin
Delaware is improving security, transitioning from

each system requiring its own username and
password to having a new single authentication
method. Your single ID validates who you are to
the different state systems and applications. When
you login, you will see a single view with your
applications access. The new intelligent solution
leverages . =
inteliigenc] 1- ENter your registered Email and Password
state resoy

thatonlyyl 2. Click the Sign In button.

Password

| Reme

mber me

os] You should then be redirected to the Dashboard
page. The system may prompt you to verify that
Osi your account information is accurate.

Don't have an account? Sign up

Step 4: Start a new application

To start a new application, click on tké€&et Started button under theSenior CenteApplicationcategory

tfSrasS y20Ss GKS 3INBSy aDSG {GFNISR¢ odzidz2ya oAff
accepted for the particular application type. Information regarding the opening and closing dates for all

GIA application typesan be found on thé&IA website
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START A NEW APPLICATION | FISCAL YEAR 2018

GRANT IN AID VETERANS SENIOR CENTER
APPLICATION APPLICATION APPLICATION
Get Started Get Started Get Started

Step 5: Enter an application name

Enter a name that you can use as a reference to
differentiate between multiple applications and
click the "Proceed" button.

NOTE: This application name is for your reference.

Example Application Name:

FY 21 Agency Name

NEW GRANT IN AID APPLICATION

Appiication Name
Type a name for your new application here

cae

If you are(1) a new applicant(2) do not have the prior yea® login information or (3)do not wish
to copy a peviousyear®@ application, please continue t8tep 6(page9).

Step 5A: Copy Application (If Applicable)

Duringthe Fiscal Year 2028pplication period an enhanced feature waatroduced in the GIA online
application system to allow the copying of data from a previous Fiscal Year application into a new, current
Fiscal Year application. Thestureis intended tosavetime, effort, and reduce the amount of data entry
errors.To copy a previougeai@application, you must be using the same login information &iseiprior
year(s).

Thesystemwill determineif your login account was used to create an application of the same type for
the previous Fiscal Year. The prompt will ask if you want to copy the dataafpmevious Fiscal Year
application into the new, current Fiscal Year application. Click the @Y= button to copy the
application.If you do not wish t@opy a previous &¢al Year application, simply click the giisige button.

{ St SO wijrtake yob 1 & blank, current Fiscal Year application
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COPY APPLICATION

We noticed that your organization has created a General application for
the previous fiscal year. Would you like to copy a previous fiscal vear
application into your new Fiscal Year 2020 application?

Yes Mo Cancel

=

{StSOGAY3a a,Sa¢ oAttt LINRBYLII GKS &aeéadilBysuoilzhave a i
oneprevious Fiscal Year application of the same type to dbpysystem wiltlirect you to the application
detail page of the current Fiscal Yearphgation, with all data copied from the previous Fiscal Year
application. If you havmorethan oneprevious Fiscal Year application of the same type you want to copy
from, a dropdown will appear in the same pap asking you to choose the previous Fidsr application

you wishto copy. Click in the dropdown to see tlasst Fiscal Year applications of the satype and then
select the one you want to copy

COPY APPLICATION

Ve noticed that your organization has created a General application for
the previous fiscal year. Would you like to copy a previous fiscal vear
application into your new Fiscal Year 2020 application?

Please select an application to copy from

New General B4

. = |

A = 4 A x

hyO0S @2dzQ@S aSt SOGSR ,dikkShe lgredndCopy@pplicatidr/butidre Yo &ilLJ&
then be directed tothe current Fiscal Year application detail page, with the data copied into it from the
previous Fiscal Year applicatiddow you mayreview andupdate the data toensure accuracy and
relevancyfor your curent application
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Step 6: General z Personal

= Click to return to the Dashboard...
{ﬁl} Grant In Save your work first! Questions? % (302) 744-4200 & Kimberly Reinagel-Niet us
Click here to sign out_.. but not until you have
Senior Center Test 1 | E = saved your work!
CBackto My Dashooars | GENERAL | REMEMBER: An Asterisk (*) indicates a mandatory field. I
3 GENERAL Senior Center Namse * Date of Incorporation
Personal ’ I MM/ddryyyy =
Thisisa i
Agreament
Federal Employer ID Mumiber * Name of Senior Center Director *
Board Info
XR-DOOO0O Name
This box will Name of Resgondent * Tite *
appear Name Title
highlighted with
ared border ifit Daime Teleghons Fax Number
[N XKHH-XOOKK [HK) 2O0X-XXKK
has not been
properly E-mail Address * Website Address (if applicable)
completed. sample@sample.com hitpcifsample. com
Address Line 1* Address Line 2
Address Line 1 Address Ling 2
city " State ) Zip Code
city DE 0 I
[Don't forget to Savelm m
* Required fielkd

Step 7: General z Senior Center Agreement

g N
{_ﬁ@} Grant In Aid Questions? & (302) 744-4200 % Kimberly Reinagel-Nietubicz@state de.us

Senior Center Test 1 | Fiscal Year 2018

< Back to My Dashboard SENIOR CENTER AGREEMENT
Personal v
Agreement -
¥ 1. To submit funding requests on the forms p at the times desig and participate in the allocations review process
Board Info

) 2. To provide the most recent certified audit and other financial statements, service figures and reports or audits as required by the state of Delaware
The audit must have been issued within the past three years. *

3. To coop with other both Yy and public, in responding o the needs of the and p g high of
efficiency and effectiveness. *

All boxes

must be V1 4. To submit quarterly financial reports and/or the required annual report within the specified time periods, *
checked in
order to /] 5. To submit accurate information with this application. NOTE: Any misstatement of facts may forfeit any remaining balance of grants due and/or
: future grants. *
submit your W
application. [ 6. That this agency meets the criteria established and uses any Grant-in-Aid appropriated by the General Assembly in accordance with those

provisions and any additional restrictions that may be set forth in the Grant-in-Aid legislation. *

[¥) 7. This agreement has been read and app atthe g of the g g body of this agency; the F or (¢
and the Executive Director. *

(Don't forget to savel
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Step 8: General z Board Information

> GENERAL Board of Directors 1. List the names and contact information for all individuals
Personal » o comprising the Board of Directors.
Director 1
Agreement «
Board Info MName of Director * Phone Mumiber Email Agdress
| Name l (O] OO 200K sample@sample.com
This is a required fiekd
Address Line 1 * Address Line 2
Address Line 1 Address Line 2
City * State ) Zip Code *
City DE ﬂ provrere'd
Use the +Add Director button until all Directors have been
added.
eeoaru Officers 2. List the names and contact information for all individuals
comprising the Board Officers.
Officer 1
MName of Officer = Phone Number Email Aodress
Name () HOTK-HOOKK sample@sample com
Agdress Line 1° Address Line 2
Address Line 1 Address Line 2
City * S * . Zip Code *
Ccity DE j HOOOOL
Use the +Add Officer button until
all Officers have been added.
* Previous
 Roequired fekd EDon t forget to save! 9
—_

Step 9: Positions and Salary

(¥4) Grant In Aid

Questions? % (302) 744-4200 & Kimberly Reinagel-Nietubicz@state de.us

Senior Center 10 | Fiscal Year 2018

£ Back 1o My Dashboard POSITIONS AND SALARY INFO
Position Title™ # of Positions Full-Time Equivalent Last Year Salary Current Salary Proposed Salary
>»POSITIONS Admin Assistant 1 Tull time 10,000 10,000 15,000 e
AND SALARY
v Admin Specialist 3 part time 5,000 5,000 5,000 -]

e + Add Position

o Totals 4 $25,000.00 $25,000.00 £30,000.00

What percentage of your agency's total budget do salares comprise? *
5

Don't forget to save!

* Required field

1. Totals are calculated as follows: # of Positions x per person [Last, Current or Proposed] Salary. Only
multiple positions with the same salary can be entered on the same line.

2. Full-Time Equivalent column is open for text entry such as full-time, part-time, per diem, hourly, etc.
3. For additional positions click +Add Position.

4. The Totals for salary information will auto populate the Salaries line on the Disbursements page.
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Step 10: Audit

t} Grant In Aid Questions? & Tom Ato % (302) 744-4200

Helpful Hands | Fiscal Year 2018

< Back 1o My Dashboard AUDIT
) Please include the most recent copy of your agency’s audit completed by either a Certified Public Accountant or a Public Accountant. The audit must have
been issued within the past three years.
/ If your agency is not able to provide an audit. you must submit a detailed of the ¢ the reason, as well as a copy of recent
> AUDIT ! financial statements. The lack of an audit may impact the ultimate funding decision of the Joint Finance Committee.

] | Have an Audit | Don't Have an Audit

Expi
Cir

o NOL having an audit =

ATTACHED FILES
CDon't forget to savel

File Size L

 Previous Mext -

1. Select the appropriate response indicating whether or not you do not have an audit. The selected bar will be blue. In the
above example, the "l Don't Have an Audit” is blue indicating it has been selected.

2_If you do not have an audit that meets the required criteria enter the explanation and attach a recent copy of financial
statements.

3. To upload your agency's audit or financial statements use the "Click to Upload™ button. Up to ten (10) files can be attached
at one time. There is no limit to the number of attachments you may include. Allowable formats include: .pdf, .doc, .docx, .xls
and .xlsx. You CANNOT upload .zip files.

MNOTE: Once a file is attached a "Remove" button appears to the right of each attachment. Use the "Remove" button should
you attach a file in error.

Sep 11: Narrative
Continue with questions in tharrative Sectiorof the application related to the areas of Community,

Program Planning, and Evaluation.

Step 12: Narrative z Supplemental Questionnaire

/ Reinagel | Sign Out

AT .
[f\\li‘!jl Grant In Aid Questions? % (302) 744-4200 = Kimberly. Reinagel-Nietubicz@state.de.us
e

Senior Center Test 1 | Fiscal Year 2018

< Back to My Dashboard SUPPLEMENTAL QUESTIONNAIRE
1 1. Please estimate the percentage of participants at your center who are in the following age groups:
50-54 years of age * 55-64 years of age * 65-74 years of age * 75-84 years of age * 85 years of age & older *

X0 X0 oo X

This is a required field

2. What method(s) and documentation do you use to record your center's daily attendance? *
> NARRATIVE
Community !

Program Planning !

Evaluation ! B
€ Previous B Save Next =
Supplemental

* Required field
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Step 13: Program Area Questionnaire

To complete the Program Area Questionnaire portion of the applicatignu mustrefer to Addendum
A: Program Area Criteria & Descriptiorsd Addendum B: Frequency Codes &t&gories which are
includedin this application guideto assist in the completion athis section.

Additionally, be sure to:

1  List activities and servicesame Program Area (e.g., physical fitness classes shouldenly
listedunder the Physical Fithess section).

1 Include anyequiredsupporting documentatioyas indicated under each service or program
area. Thenine program areas include:

=

Transportation

Nutrition

Socialnd Recreational

Health, Wellness, and Support Services
Physical Fitness

Aquatics

Educational Enrichment

Outreach & Reference

Adult Day Care

=A =4 =4 =4 -4 4 -4 -4

1  When attaching required supporting documents to your application, make sure tdyclea
label them with the name of the program area to which they reféis information will help
the IPA staffo better understandhe programs offered at each center.

An example of the questionnairés shownbelow.
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